Indiana University Purdue University Indianapolis

Office of Research and Sponsored Programs

Release Time for Research (RTR)
Guidelines

Questions regarding the RTR internal funding mechanism should be directed to emward@iupui.edu or 278-8427

GUIDELINES

PURPOSE

IUPUI maintains a robust research enterprise and has experienced a steady growth in external funding for the past ten years. As Indiana’s Health and Life Sciences campus, IUPUI has the potential to further expand its research enterprise. However, one of the impediments to grant/contract development on the IUPUI campus has been lack of adequate time to prepare proposals due to heavy teaching loads. To address this problem, the IUPUI Office of Research and Sponsored Programs developed a new internal funding mechanism called Release Time for Research (RTR). The RTR internal funding mechanism will allow IUPUI faculty to “buy out” of teaching time to prepare grant/contract proposals for submission to external funding agencies.

FUNDING 
The RTR internal funding mechanism will provide up to $10,000 per investigator to fund a “buy out” of up to 6 credit hours in a given semester, 3 credit hours in each of 2 consecutive semesters, or summer salary.  The award will be limited to the actual amount required to secure teaching replacements or to pay summer salary based on the academic year salary. 
ELIGIBILITY

All tenured or tenure-track faculty are eligible to apply.  Faculty in visiting ranks are not eligible.

Applications must be accompanied by letters of support/approval from the Department Chair and/or the Program Director (where applicable).

SUBMISSION  DATE

Proposals are due January 15, 2008, with a start date of May 1, 2008.
SUBMISSION OF PROPOSALS

The proposal should be typed on 8 ½ x 11 paper with at least 1/2 inch margins.  The Proposal (Section 6) should not exceed 5 pages. Proposals longer than 5 pages will not be reviewed. The type size should follow NIH guidelines i.e. at least 10 points for arial, 12 points for times new roman, or equivalent so capital letters are no less than 1/8 inch high. The application form is “locked” and hence data may only be entered in gray areas.  USE “TAB” TO MOVE FROM ONE AREA TO ANOTHER--AVOID USING “ENTER”.

Applications must be submitted electronically, via email attachment, to algahime@iupui.edu. 

APPLICATION INSTRUCTIONS: 
Section 1
Face Page: Self-evident

Section 2
Abstract: Self-evident

Section 3
Support:  Past 5 years, current and pending.  


External Funding:  Please provide project title, funding agency, duration of funding, amount received per year and your role on the project.


Internal Funding:  Please provide project title, funding source (eg: Research Support Fund Grant (RSFG), Research Venture Award (RVA) International Development Fund (IDF), Showalter, Clarian Health Values Fund, Biomedical Research Grant), duration of funding, amount received per year and your role on the project.

Section 4
Budget Page: Self-evident

Section 5
Biographical Sketch:  Limit to three pages. Use the NIH format.  NIH forms are available at http://grants1.nih.gov/grants/funding/phs398/phs398.html.  


A sample of the NIH biosketch is available at http://grants1.nih.gov/grants/funding/phs398/biosketchsample.doc
Section 6
Proposal: Provide a brief description of how the released time for research will be used.  Identify what stage of proposal development you are in (have an idea, have started writing, are almost finished, are resubmitting and addressing reviewers concerns).  If you have previously submitted an application, and are addressing reviewers concerns, you must include the external review, including the score and the reviewer’s comments, in the Appendix. Identify the external funding source that you will be applying to. Provide a convincing argument that funding your proposal is a good research investment for IUPUI. If the proposed project will require collaborators, letters attesting to their willingness to collaborate must be included in the Appendix.
 
Section 7
Literature Cited: Use the NIH format. NIH forms are available at http://grants1.nih.gov/grants/funding/phs398/phs398.html.  Literature cited is not counted in the 5 page limit for the proposal (Section 6).

Section 8
Appendix:  Letters of support/approval from the Departmental Chair and/or



Program Director (where applicable) must be included. External reviews

including scores and comments must be included.  Letters of collaboration must

be included.
 

POST AWARD REQUIREMENTS

Acceptance of a RTR award incurs an obligation on the part of the Principal Investigator to submit a grant/contract to an external funding agency within 1 year of the termination of the RTR award period. The Principal Investigator must inform the IUPUI Research Office about submissions of grants/contracts including project title, funding agency, amount requested per year, duration of funding requested and your role on the project. If a proposal is not submitted to an external funding agency within 1 year, the PI will not be eligible for future funding from any internal funding mechanism administered by the IUPUI Office of Research and Sponsored Programs. Award recipients are reminded to acknowledge receipt of RTR support in any presentation or publication of work made possible, in part, by an RTR award.

Section 1:   Face Page             

                           

APPLICANT (Last, first, mi):                       

	Office of Research and Sponsored Programs

Indiana University Purdue University Indianapolis

Release Time for Research (RTR)

 Application


	Leave blank-for Office of Research use only

	Name

      


	Campus Address

     

	Rank/Title

     
	Email Address

     

	School

     
	Telephone Number

     

	Department

     
	Fax Number

     

	Title or one sentence description of the project

     


	Support requested for:

    FORMCHECKBOX 
 Released Time Fall Term  

    FORMCHECKBOX 
 Released Time Fall and Spring Terms 

    FORMCHECKBOX 
 Summer Salary
	Amount Requested (See “Funding”) 

       

	Support Letters from Department Chair and/or Program Director (where applicable) included in the Appendix

       YES     NO

        FORMCHECKBOX 
         FORMCHECKBOX 
    

	Principal Investigator Assurance

The undersigned agrees to submit a grant/contract to an external funding agency within 1 year of the termination of the RTR award period and to report this submission to the IUPUI Office of Research and Sponsored Programs.


	Signature of Principal Investigator 
	Date

	DESCRIPTION:  Provide a brief description of how the released time for research will be used. DO NOT EXCEED THE SPACE PROVIDED.


	     


	Where will the applicant be located during the released time?(city, state)

     
     
     
     



Section 2:   Abstract Page             

                APPLICANT (Last, first, mi):       
 Section 3:   Support             

                           APPLICANT (Last, first, mi):       
	Past 5 years, current and pending:

External:

Internal:




Section 4:  Budget  
APPLICANT (Last, first, mi):       
	
	FROM

     
	THROUGH

     

	
	
	
	
	DOLLAR AMOUNT REQUESTED (omit cents)

	NAME
	ROLE ON PROPOSED

PROJECT
	TYPE

APPT.

(months)
	
	INST.

BASE

SALARY
	SALARY

REQUEST
	FRINGE

BENEFITS
	TOTAL

	     
	
	     
	
	     
	     
	     
	     

	TOTAL COSTS 
	$     


Section 5:  Biographical Sketch                               
APPLICANT (Last, first, mi):       
BIOGRAPHICAL SKETCH

Provide the following information for the Principal Investigator.  DO NOT EXCEED FOUR PAGES.

	
	

	NAME

     
	POSITION TITLE

     


EDUCATION/TRAINING (Begin with baccalaureate or other initial professional education, such as nursing, and include postdoctoral training.)

	INSTITUTION AND LOCATION
	DEGREE

(if applicable)
	YEAR(s)
	FIELD OF STUDY

	     
	     
	     
	     


A.   Positions and Honors. List in chronological order previous positions, concluding with your present position. List

any honors. Include present membership on any Federal Government public advisory committee.
     
B. Selected peer-reviewed publications (in chronological order). Do not include publications submitted or in preparation.

     
Section 6:  Proposal (see instructions)                              APPLICANT (Last, first, mi):       
 Section 7 Literature Cited                                                     APPLICANT (Last, first, mi):          
Section 8:  Appendix                                                              APPLICANT (Last, first, mi):       
10/07

